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How to Import Budgets & See the Budget
Comparison
This guide shows you how to load your yearly budget figures into the system and then view them
next to your actual results on the Mini Income Statement and the Profit & Loss report, using the
Budget Comparison view.

You will:

1. Prepare a budget spreadsheet

2. Import it under Accounting → Configuration → Extended Budgets

3. Turn on Budget Comparison on the report

Before you start — what makes a budget show up

A budget appears in the comparison when it matches two things:

Account – which ledger account the budget is for (e.g. Sales – Frames).

Dates – the budget period overlaps the period you are viewing on the report.

That's it. The Name is just a label for your own reference — call it whatever helps you recognise it
(e.g. Sales – Frames 2026/27). It does not have to match the report period or follow any format.

Step 1 – Prepare your spreadsheet

Create a spreadsheet (Excel or CSV) with one row per budget line and these columns:

Column Meaning Example

Name A label for your own reference (free text) Sales - Frames 2026/27

Account The ledger account (code + name) 100001 Sales - Frames

Start Date First day of the budget period 2026-03-01

End Date Last day of the budget period 2027-02-28

Planned Amount The budgeted figure for that account 1200000
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A ready-made example is included with this guide: sample_budget_import.xlsx .

Tip: Use one row per account. If you budget per month, add one row per month with the
matching Start/End dates – the report adds them up for the period you are viewing.

Step 2 – Open the Extended Budgets list

Go to Accounting → Configuration → Extended Budgets.

Step 3 – Start the import

Open the actions menu (the gear / ⚙ icon) above the list and choose Import records.
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Step 4 – Upload your file and check the mapping

Click Upload File and select your spreadsheet. The system shows a preview and automatically
matches your columns to the budget fields. Confirm that Name, Account, Start Date, End Date and
Planned Amount are matched correctly.
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If a column is not matched, pick the correct field from the drop-down at the top of that
column. Use Test to check before importing.

When you are happy, click Import.

Step 5 – Confirm the budgets are loaded

The imported budgets now appear in the Extended Budgets list.
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Step 6 – View the Budget Comparison on the Mini Income Statement

Go to Accounting → Reporting → Mini Income Statement. Open the Comparison filter at the top
and choose Budget Comparison.
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You now see, next to each line:

Budget Theoretical Amount – the figure you budgeted.

Budget Difference – actual minus budget.

% – actual as a percentage of budget.

Step 7 – Same view on the Profit & Loss report

The Budget Comparison also works on the standard Profit & Loss report: Accounting → Reporting
→ Profit and Loss → Comparison → Budget Comparison.
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Troubleshooting

What you see Why Fix

Budget columns
show 0

The budget's dates don't overlap
the period you're viewing, or it's on
a different account.

Check the budget's Start/End dates cover
the report period, and that it's on the same
account as the report line.

A budget line is
missing

The Account did not match an
existing account.

Use the exact account, e.g. 100001 Sales
- Frames .

No Budget
Comparison
option

You are on a report that does not
have it enabled.

Use the Mini Income Statement or Profit &
Loss report.

Need a hand? Contact the Humint support team and we’ll help you get your budgets loaded.
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